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1. Purpose
This policy keeps students and volunteers safe at every Tutoring Club site. It applies to all sessions, trips and events run by the club.
2. Pickup
Students leave only with an adult listed on the form. If no one has arrived 15 minutes after the session ends, the site coordinator calls the emergency contact. Volunteers never drive students home.
3. Two adults in the room
At least two adults are present whenever students are in the room. A volunteer who is alone with a student moves to an open area and tells the site coordinator.
4. Incidents
Write down any injury or incident on the incident form on the same day and give it to the site coordinator. The director is told within 24 hours.
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