Brightline Analytics, LLC · 400 Market Street, Suite 1200, Philadelphia, PA 19106
November 10, 2026
Ms. Joanne Price
Asset Manager
Market Street Tower Owner LLC
c/o Keystone Property Management, 1650 Arch Street, Philadelphia, PA 19103
Sent by certified mail and email
Re: Request for consent to sublease part of Suite 1200, 400 Market Street
Finished example for a fictional office lease. Check the assignment and subletting clause of your lease first: it usually says how to ask, what to enclose, how long the landlord has to answer, and whether consent may be unreasonably withheld. This is not legal advice.
Dear Ms. Price:
Under Section 14.2 of the lease dated March 1, 2023 between Market Street Tower Owner LLC (Landlord) and Brightline Analytics, LLC (Tenant), we request your written consent to sublease part of our premises on the terms below.
Proposed sublease
	Sublease premises
	About 3,200 rentable square feet on the east side of Suite 1200, as shown on the attached floor plan

	Subtenant
	Harbor & Pine Design Studio, Inc., a Pennsylvania corporation

	Permitted use
	General office use, the same as allowed under the lease

	Term
	January 1, 2027 to December 31, 2028, ending before the lease expires

	Sublease rent
	$7,200 per month, plus a share of operating expenses

	Alterations
	None


What we offer
1. Tenant stays fully liable for all obligations under the lease, including rent for the whole premises.
1. The sublease is subject to the lease, and the subtenant agrees to follow its rules and insurance requirements.
1. Tenant will pay the landlord’s reasonable legal fees for reviewing this request, up to $1,500.
1. Any sublease profit will be shared as set out in Section 14.5 of the lease.
Enclosures
	☒
	Draft sublease agreement

	☒
	Floor plan showing the sublease premises

	☒
	Subtenant’s last two years of financial statements

	☐
	Subtenant’s certificate of insurance (to follow before move-in)


Please let us know by December 10, 2026 (30 days, as the lease provides) whether you consent, by signing below or by letter. Contact Ravi Menon, COO, (215) 555-0164, rmenon@brightline.example with any questions.
Sincerely,
Ravi Menon
Chief Operating Officer, Brightline Analytics, LLC


Landlord Consent
Landlord’s decision on the request above
	Decision
	Consent with conditions

	Conditions
	Subtenant to deliver a certificate of insurance naming Landlord before occupancy; no change to building security access without Landlord approval.

	Reason (if withheld)
	Give the reason if consent is withheld


Effect  Consent covers this sublease only. It does not release the tenant from the lease, waive any lease term, or consent to any later sublease or assignment.
Signed by the parties on the dates below.
	 
Landlord
Joanne Price, Asset Manager, for Market Street Tower Owner LLC
Date: Click or tap to enter a date.
	
	 
Tenant
Ravi Menon, COO, Brightline Analytics, LLC
Date: Click or tap to enter a date.

	 
Subtenant (acknowledged)
Elena Ruiz, President, Harbor & Pine Design Studio, Inc.
Date: Click or tap to enter a date.
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